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1. CONTEXT

The enactment of Federal Law 12,846 on August 1, 2013 is part of the Brazilian government’s program 

against corruption in the public service and reinforces its international commitment assumed in 

Decree 3,678 of November 30, 2000, which promulgates the Convention on Combating Bribery of 

Foreign	Government	Officials	in	International	Business	Transactions	of	the	Organization	for	Economic	

Cooperation and Development (OECD) and also in Decree 5,687/06, which publishes the United Nations 

Convention against Corruption, adopted by the United Nations General Assembly on October 31, 2003 

and signed by Brazil on December 09, 2003.

Federal Law 12,846 of 2013 provides for the administrative and civil proceedings aiming at holding legal 

entities accountable for the practice of unlawful acts	committed	in	their	interest	or	benefit,	against	the	

Brazilian or foreign public administration. It is known as the Anti-Corruption Law. Before its enactment, 

only	corrupt	public	officials	were	punished,	and	not	the	facilitators	of	corruption	(companies	and	other	

parties involved).

Unlawful acts can be characterized by, for example, bribery of domestic or foreign public officials, 

manipulation of a public tender and obstruction of activities related to the investigation or inspection 

by public agencies, entities or public officials.

To understand unlawful acts,	it	is	important	firstly	to	consider	the	provisions	of	Article	5	of	Chapter	II	

of Federal Law 12,846 of 2013, which concerns acts practiced by legal entities against the Brazilian or 

foreign public estate, against the principles that govern public administration or against international 

commitments undertaken by Brazil.

This law pointed out the factual situations that could substantiate the 
unlawful acts described in article 5, that is:

 � To promise, offer or give, directly or indirectly, an undue or pecuniary advantage to a public official, 

or	a	third	person	related	to	a	public	official;

 � To	finance,	fund,	sponsor	or	in	any	way	subsidize	the	practice	of	unlawful acts	provided	for	in	this	law;

 � To make use of a third party, either an individual or legal entity to conceal or disguise their real 

interests	or	the	identity	of	the	beneficiaries	of	the	actions	taken;

 � To frustrate or defraud, by means of collusion or any other expedient, the competitive nature of a 

public	tender;

 � To prevent, hinder or defraud	the	performance	of	any	act	within	the	scope	of	a	public	tender;

 � To	remove	or	seek	the	removal	of	a	bidder,	by	means	of	fraud	or	by	offering	an	advantage	of	any	kind;

 � To defraud	a	public	tender	or	the	contract	resulting	thereof;
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 � To create, fraudulently or irregularly, a legal entity for the purpose of participating in a public tender 

or	entering	into	administrative	contracts;

 � To obtain undue or pecuniary advantage	or	benefit	by	means	of	fraud,	concerning	modifications	or	

extensions of contracts entered into with the public administration, without authorization provided 

either	by	the	law	or	by	the	invitation	to	bid	or	respective	contractual	instruments;

 � To manipulate or defraud	the	economic	and	financial	balance	of	the	contracts	entered	into	with	the	

public	administration;

 � To hinder activities related to the investigation or inspection by public agencies, entities or public 

officials, or intervene in the performance of their duties, including in the context of regulatory 

agencies	and	bodies	in	charge	of	supervising	the	national	financial	system.

In order to regulate Federal Law 12,846 of 2013, Decree 8,420 was enacted 
on March 18, 2015, with very clear definitions regarding the punishments 
provided for by the Law. Some important concepts of the latter were better 
explained and referred to in a very precise group of actions, as follows:

 � Investigations concerning the administrative responsibility of legal persons that may result in the 

application of sanctions will be carried out by the competent agencies through Administrative 

Proceedings	of	Accountability	(APA)	(article	2);

 � If there is a joint investigation concerning infractions described in Federal Law 8,666 of 1993 – the 

Law on Public Tenders - or in other norms related to public tenders and administrative contracts, 

there may be a restriction on the right to participate in these bids or entering into contracts with the 

public	administration	(article	16);

 � The National Registry of Disreputable and Suspended Companies (CEIS) will contain relevant data 

on the administrative sanctions applied to individuals or legal entities that restrict their right to 

participate in public tenders or enter into contracts with the public administration of any federative 

sphere	(article	43);

 � The National Registry of Punished Enterprises (CNEP) will contain information on the sanctions 

established by article 6 of Federal Law 12,846 of 2013	(fine	and	extraordinary	publication	of	the	

unfavorable	decision)	and	noncompliance	with	a	leniency	agreement	(article	45);

 � A company’s adoption of anti-corruption mechanisms - Integrity Program - can be an attenuating 

factor in a possible accountability process (article 41).

In	addition	to	this	federal	regulation,	there	are	other	relevant	official	regulations	that	deals	with	integrity	

programs and leniency agreements, such as Ordinances 909 and 910	 of	 the	 former	 Office	 of	 the	

Comptroller General (now the Ministry of Transparency, Inspection and General Federal Comptroller) in 

the federal sphere and many regulations in place in states, the Federal District and municipalities, in line 

with their individual jurisdiction.
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2. DEFINITIONS

ANTI-CORRUPTION LAW (LAW 12,846 of 2013): A federal law that provides for administrative 

and civil proceedings aimed at holding legal entities accountable for the practice of unlawful acts 

committed	in	their	interest	or	benefit,	against	the	Brazilian	or	foreign	public	administration,	including	

fraud in public tenders and contracts. Regulated by Federal Decree 8,420 of 2015.

ANYTHING OF VALUE: This includes, but is not limited to, cash or cash equivalents, gifts, travel, 

entertainment expenses, meals, training opportunities, charitable donations and political contributions, 

employment or business opportunities, research support, education scholarships and health expenses.

CGU ORDINANCE 909 OF 2015: Ordinance	of	the	Office	of	the	Comptroller	General	that	deals	with	

evaluations of legal entities’ integrity programs.

CGU ORDINANCE 910 OF 2015:	Ordinance	of	the	Office	of	the	Comptroller	General	that	defines	procedures	

to determine administrative liabilities and leniency agreements provided in Law 12,846 of 2013.

COMMERCIAL PARTNERS: In the context of FGV, commercial partners are third parties, individuals 

or legal entities, engaged formally by FGV to act for or on its behalf: Consultants, Educational 

Development	Institute	(IDE)	Affiliated	Institutions	and	Commercial	Agents	(those	that	obtain	or	retain	

activities for FGV).

CLIENTS: Any individual or legal entity that hires FGV to carry out one of the activities provided for in 

article 2 of Title I of its Statutes. Students of FGV’s programs are not considered clients for the purposes 

of this Policy, although FGV’s Code of Ethics and Conduct applies to them.

DECREE 3,678 OF 2000: Federal Decree that enacted the Organization for Economic Cooperation 

and	Development’s	Convention	on	Combating	Bribery	of	Foreign	Government	Officials	in	International	

Business Transactions concluded in Paris on December 17, 1997.

DECREE 5,687 OF 2006: Federal Decree that published the United Nations Convention against 

Corruption, adopted by the United Nations General Assembly on October 10, 2003 and signed by Brazil 

on December 9, 2003.

FOREIGN PUBLIC ADMINISTRATION
1
: Governmental agencies and entities or diplomatic representations 

of a foreign country, at any level or sphere of government, as well as legal entities controlled, directly or 

indirectly, by a foreign country’s government.

FOREIGN PUBLIC OFFICIAL: An individual who, albeit temporarily or unpaid, holds a position, job or 

public function in governmental agencies, entities or diplomatic representations of a foreign country, 

as well as in legal entities controlled, directly or indirectly, by a foreign country’s government, or in 

international public organizations.

1	Definition	given	in	Law	12,846	of	2013.



PAGE 6/25DCI - INTERNAL CONTROL OFFICE

ANTI-CORRUPTION POLICY I FEBRUARY 2017

INTEGRITY PROGRAM: Consists of the set of internal integrity mechanisms and procedures in the context 

of a legal entity such as, audits and incentivized reporting of irregularities and the effective enforcement 

of codes of ethics and conduct, policies and guidelines aimed at detecting and tackling embezzlement, 

fraud, irregularities and unlawful acts practiced against public administration, national or foreign.

MONEY LAUNDERING: Unlawful procedure used to conceal the origins of illegally obtained money. 

Federal Law 9,613 of 1998 provides for crimes of “laundering” or concealment of assets, rights and 

values;	prevention	of	using	the	financial	system	for	 illicit	activities	stated	 in	 this	 law;	creation	of	 the	

Financial Activities Control Council (COAF), and other measures. Federal Law 12,683 of 2012 amended 

Law	9,613	of	1998	to	increase	the	efficiency	of	prosecuting	money-laundering	crimes.

PUBLIC ADMINISTRATION:	 May	 be	 considered	 as	 the	 set	 of	 entities,	 services	 and	 officials	 of	 the	

state that seek to satisfy the needs of society. It therefore means the management of public interests 

through the provision of public services. It is divided into direct administration (federal government, 

state governments, Federal District and municipal governments) and indirect administration (public 

foundations, government-owned companies, partially government-owned companies, etc.)

PUBLIC OFFICIAL:	The	definition	of	public	official	is	taken	from	the	Transparency	Website	of	the	Office	

of the Comptroller General (CGU)
2
 as follows: 

 � A	political	official	is	the	holder	of	an	elective	position,	elected	by	transitional	mandates,	such	as	heads	

of executive branch and members of the legislative branch, in addition to positions of ministers of 

state and secretaries in the states of the federation, which do not subject themselves to disciplinary 

administrative process.

 � A	public	official	is	anyone	who	provides	any	kind	of	service	to	the	state,	public	functions,	in	the	broadest	

possible sense of that term, meaning any public activity. The Law of Administrative Improbity (Law 8,429 

of	1992)	defines	a	public	official	as	“anyone	who	exercises,	even	temporarily	or	without	remuneration,	

by election, appointment, designation, hiring or any other form of investiture or relationship, a mandate, 

position, employment or function in the entities mentioned in the previous article”. It is, therefore, a genre 

represented	by	public	servant,	and	public	employee,	outsourced	workers	and	fixed-term	contractors.

 � Public servants are occupants of permanent position or position in commission, governed by Law 8,112 of 

190 and subject to administrative accountability, ascertained by an administrative disciplinary process.

 � Public employee may have two meanings:

a. Occupant of public employment in the direct administration, agencies and foundations, under 

the terms of Law 9,962 of 2000, hired under the Consolidated Labor Laws (CLT). The termination 

of these contracts, in a unilateral administrative act, must be preceded by an administrative 

procedure, with guarantees for the employee of participation in the production of evidence, 

ample defense and impersonal judgment.

b. Occupant of public employment in the indirect public administration, in government owned 

companies, in partially government-owned companies and public foundations under private law. 

They are also hired under the CLT regime.

2 (http://www.cgu.gov.br/sobre/perguntas-frequentes/atividade-disciplinar/agentes-publicos-e-agentes- politicos) em 19/12/2016.
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 � Public	officials	hired	for	a	fixed	period	perform	public	functions	that	are	not	related	to	positions	or	

public	jobs,	in	a	precarious	and	temporary	manner,	such	as	those	hired	for	a	fixed	period	to	meet	

a	specific	public	interest,	exempted	from	public	contests.	Regulated	by	Law	8,745	of	1993,	are	not	

subject to the provisions of Law 8,112 of 1990.

PUBLIC TENDER: Administrative process conducted by a public entity to choose a supplier guaranteeing 

the constitutional principle of equality. Federal law 8,666 of 1993 establishes general rules on bids and 

administrative contracts related to works, services, purchases, dispositions and leases within the branches 

of the federal government, state government, the Federal District and the municipal government.

QUARANTINE: Period of isolation of public officials	 to	avoid	conflicts	of	 interests	 in	the	exercise	of	

office	or	employment	of	the	federal	executive	branch	and	impediments	after	the	exercise	of	this	position	

or employment. This matter is dealt with in Federal Law 12,813 of 2013 but it is not limited exclusively 

to it at the federal, state and municipal levels.

SUPPLIERS: In the context of FGV, suppliers are third parties engaged formally by FGV (contractors 

and	subcontractors),	individuals	or	legal	entities,	not	classified	as	commercial partners.

UNDUE OR PECUNIARY ADVANTAGE: Offer to a public official or individual or legal entity of an item 

of any nature for the purpose of obtaining favors, or advantages or to expedite negotiations, activities 

or	operations	and	also	obtain	confidential	information.

3. FGV’S ANTI-CORRUPTION POLICY

It establishes the requirement that FGV conducts all its activities, around the world, with the public and 

private sectors, with integrity and in the highest ethical standards.

This Anti-Corruption Policy requires compliance with FGV’s Code of Ethics and Conduct and all relevant 

and current laws and regulations against bribery and corruption, including, but not limited to, the OECD 

and UN Convention, the U.K. Bribery Act (UKBA) and the U.S. Foreign Corrupt Practices Act (FCPA), 

and in particular Federal Law 12,846 of 2013 (Anti-Corruption Law).

This Policy is part of FGV’s Internal Control and Compliance System as the document that establishes 

the actions and guidelines for compliance with laws and regulations against bribery and corruption and, 

in	particular,	defines	FGV’s Integrity Program described in article 41 of decree 8,420 of 2015 as follows:

“An Integrity Program, within the context of a legal entity, consists of the set of internal 

mechanisms and procedures concerning integrity, audits and incentivized reporting of 

irregularities as well as the effective enforcement of codes of ethics and conduct, policies and 

guidelines aimed at detecting and tackling embezzlement, fraud, irregularities and illegal acts 

practiced against Brazilian or foreign public administration.”
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4. RECIPIENTS

This Policy applies to all trainees, employees (including professors), members of the Board of Directors 

and Board of Trustees, president, vice presidents and all commercial partners and other contractors or 

subcontractors, individuals or legal entities, acting on behalf of FGV.

5. SCOPE 

This Policy establishes guidelines, rules and procedures to ensure understanding and compliance with 

applicable anti-corruption laws in all interactions with current and future clients (public or private), 

public officials, suppliers, donors or sponsors, in any location where FGV operates.

6. OBJECTIVES

The objectives of FGV’s Anti-Corruption Policy:

 � Establish FGV’s rules, guidelines and responsibilities to ensure and reinforce the institution’s 

commitment	to	prevent	and	to	fight	corruption	and	other	similar	crimes	established	in	prevailing	

legislation;

 � Describe the behavioral guidelines that must be followed while conducting FGV’s activities to 

guarantee	compliance	with	the	laws	that	fight	bribery	and	corruption,	and	especially,	with	the	Anti-

Corruption Law.

The following documents are also related to FGV’s Integrity Program:

 — Internal Controls and Compliance Policy

 — Code of Ethics and Conduct 

 — Rules of Engagement Policy – Clients

 — Rules of Engagement Policy – Commercial Partners and Suppliers

 — Single Register Database Norm

Each	of	these	documents	has	specific	objectives,	but	all	of	them	reinforce	FGV’s	commitment	to	licit	practices.

FGV’s Integrity Program also includes the following actions, all under the guidance and coordination of 

the	Internal	Control	Office:

 — Guarantee the distribution of this Policy	to	all	recipients;



DCI - INTERNAL CONTROL OFFICE

ANTI-CORRUPTION POLICY I FEBRUARY 2017

PAGE 9/25

 — Empower all recipients of this Policy, by offering lectures and training sections about its content, 

in particular, concerning what represents acts of corruption and similar illicit acts, how they 

develop	and	can	be	prevented	or	controlled.	FGV	controls	the	attendance	in	these	activities;

 — Include in each contract with clients, suppliers, donors, sponsors or commercial partners	specific	

anti-corruption clauses that make them liable for acts of corruption or similar illicit acts that may 

be	practiced	by	them	and	for	which	FGV	does	not	have	prior	knowledge;

 — Ask all recipients to complete the Integrity Program Verification Agreement and/or sign the Term 

of Adhesion to FGV’s Code of Ethics and Conduct as soon as the partnership begins. Aspects 

related to distribution, the public for each of the statements and the process for collection of 

signatures are described in a specific	Procedural	Norm;

 — Disseminate FGV’s documents related to this Policy among FGV’s managers, reinforcing their 

commitment to comply with FGV’s Integrity Program;

 — Analyze, via the Ethics Committee, allegations and facts received by the reporting channels described 

in FGV’s Code of Ethics and Conduct,	or	reported	directly	to	managers	or	even	anonymously;

 — Evaluate clients, suppliers, donors, sponsors or commercial partners from a standardized 

process, which begins prior to the start of the relationship and continue during its development, 

using internal and external information available in FGV’s Single Register Database.

7. CONDUCT GUIDELINES

Every recipient involved in any and all activities conducted by or on behalf of FGV must strictly observe 

the following guidelines:

 � Adopt the principles and rules of conduct established in FGV’s Code of Ethics and Conduct. In its 

Ethics Management section, the Code presents the reporting channels and the Ethics Committee, 

which	is	the	maximum	authority	for	assessing	violations	of	its	principles;	Within	this	context,	this	

Policy guarantees that FGV will not tolerate retaliation against anyone who reports a corrupt or 

similar	act	in	good	faith;	

 � Repress the conduct of any recipient of this Policy or of any client, supplier, donor or sponsor 

who, by interacting with public officials or with others on behalf of FGV, promises, authorizes, 

offers or gives, directly or indirectly, payment of anything of value to a public official or to any 

individual or legal entity, aiming to obtain any undue or pecuniary advantage for FGV, for oneself 

or	for	third	parties;

 � Condemn the conduct of any recipient of this Policy or of any client, supplier, donor or sponsor 

who, by interacting with public officials or with others on behalf of FGV, requests, demands, 

accepts or receives, directly or indirectly, payment of anything of value from	a	public	official	or	

any individual or legal person, aiming at obtain any undue or pecuniary advantage for FGV, for 

oneself	or	for	third	parties;
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 � Report, in a well-grounded manner, violations of this Policy	using	the	reporting	channels	defined	in	

the FGV’s Code of Ethics and Conduct;

 � Proactively act so that, in the conduct of its activities, FGV always makes decisions based on integrity 

and	ethics	when	defining	commercial	factors	such	as	quality,	schedules,	prices	and	the	scope	of	an	

activity, honoring its tradition of excellence built over more than 70 years.

FGV considers the following conducts unacceptable and prohibited:

 — Any	form	of	corruption,	extortion	or	fraud;

 — Any	practice	of	embezzlement,	falsification,	misrepresentation,	tax	evasion	or	other	unfair	and	

illicit	practices;

 — Any	form	of	unlawful	incentive	such	as	offering	and	accepting	bribes	and	bribery;

 — Forgery	of	documents,	 reports,	financial	 records	and	the	structuring	of	 transactions	with	the	

purpose of circumventing approval processes and other internal controls.

8. FGV’S INTEGRITY PROGRAM DIMENSIONS

8.1 CONTROL ENVIRONMENT

Commitment and support from FGV’s senior management

Senior management is taken to mean FGV’s Board of Directors, the Board of Trustees and the Presidency 

of FGV (President and Vice-Presidents). 

The	commitment	of	senior	management	to	the	principles,	conducts	and	guidelines	defined	in	FGV’s	Code 

of Ethics and Conduct and Integrity Program is paramount to ensure the adoption and the dissemination 

of their content, to both internal and external public. 

Internal unit responsible for the Integrity Program

The	 Internal	Control	Office is the unit designated by senior management to develop, implement and 

monitor FGV’s Integrity Program, for which it has:

 — Autonomy	to	make	decisions	and	implement	required	actions;

 — Competence	to	point	out	the	necessary	changes;

 — Potential to suggest to senior management corrections that can mitigate risks associated with 

corruption	or	any	other	form	of	obstacle	to	achieving	FGV’s	purposes;

 — Guarantees	that	evidence	of	irregularity	will	be	verified	effectively.
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8.2 RISK ASSESSMENT
The main goals of FGV’s Internal Control and Compliance System are to identify and further the 

assessment of risks that may jeopardize the achievement of the institution’s objectives, to create policies 

to mitigate risks, and periodically monitor the effectiveness of controls.

In particular, FGV’s Integrity Program addresses the risk of non-compliance with anti-corruption and 

anti-bribery laws mentioned in this Policy, arising from situations that may lead to unlawful acts such as 

offering an undue or pecuniary advantage to a public official or even to any individual or legal entity, 

as well as the occurrence of fraud in public tenders and contracts.

Therefore, as provided by FGV’s Internal Control and Compliance System, the management of these 

risks involves three aspects related to risk analysis and assessment and that are independent of the 

nature of the related parties:

 � Mapping of situations or risk factors that may facilitate, conceal or contribute to the practice of 

unlawful acts against the public administration, national or foreign, provided for in legislation 

in	force;

 � Establishment of policies or reinforcement of existing ones with the goal of increasing control 

over situations or risk factors related to the occurrence of unlawful acts, reducing the chances of 

their occurrence or the association of FGV with clients, suppliers, donors, sponsors or commercial 

partners	with	some	type	of	involvement;

 � Ongoing assessment of scenarios to evaluate whether changes do not require new guidelines and 

attitudes.

8.2.1 RED FLAGS

All recipients of this Policy, that are involved with FGV’s activities should, prior to the conclusion of a 

relationship or at any time during it, be aware of the following risk factors that may constitute facilitation 

or suggest the practice of non-compliant acts	addressed	by	prevailing	legislation,	and	specifically	Law 

12,846 of 2013.:

 � Activities involving countries whose laws do not objectively condemn corrupt acts or similar 

offenses;

 � Activities	involving	localities	known	as	tax	havens;

 � Any	kind	of	payment	made	in	cash;

 � Unspecific	and	subjective	descriptions	of	revenues	and	expenses	that	hinder	the	identification	of	

the	origin	and	destination	of	the	amounts	involved;	

 � Catch-all phrases on invoices or accounting entries, related to fees or payments, such as “special,” 

“expediting,”	“miscellaneous,”	“other,”	or	“extra”;
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 � Operations whose purpose is unclear and have very complex and unusual structure or requests for 

unusual	contract	term	or	terms;

 � Companies	that	have	undergone	a	merger,	acquisition	or	corporate	restructuring;

 � Monetary sums proposed to remunerate an activity way above the anticipated costs to achieve the 

contracted	subject	matter;

 � Successive requests for changes in scope with consequent mischaracterization of the initial purpose 

and	objective	of	the	contract;

 � Request that commissions, reimbursements, or other payments be paid in cash or untraceable 

funds, in a very different location from the one where the service will take place, to a third party, or 

to	a	numbered	account	or	involving	some	type	of	atypical	concentration;

 � Lack	of	proof	of	administrative	and	corporate	control	of	the	third	party	and	their	responsibilities;

 � Restrictions by a client, supplier, donor or sponsor to the participation of more than one FGV 

representative (recipient of this Policy) in meetings or other events characterizing a search for a 

private contact that could facilitate the offer of an undue or pecuniary advantage	and/or	fraud;

 � Individuals responsible for a third party (client, supplier, donor or sponsor) with a history of legal 

violations	of	any	nature;

 � Someone involved in an activity or someone responsible for it insisting on hiring or recommending  

individuals or legal entities that lack the proper knowledge and skills needed to carry out the 

activities	in	question;

 � Newly constituted clients, suppliers, donors, sponsors or commercial partners, with no history or 

established	solely	for	the	purpose	of	participating	in	the	activity	under	consideration;

 � Relationship between individuals and/or legal entities involved in an activity. In this case, the 

relationship	should	be	carefully	evaluated	in	order	to	ensure	there	is	no	conflict	of	interest;

 � Resistance to signing the statements described in this Policy, which in turn are intended to prove 

the degree of commitment of the signatory to compliance with applicable anti-corruption and anti-

bribery legislation.

8.3 CONTROL GUIDELINES
The recipients of this Policy must comply with the following checks and guidelines aimed at avoiding 

the	risk	of	non-compliance	with	applicable	anti-corruption	legislation,	and	specifically	Law 12,846 

of 2013:



DCI - INTERNAL CONTROL OFFICE

ANTI-CORRUPTION POLICY I FEBRUARY 2017

PAGE 13/25

8.3.1 INTERACTIONS WITH PUBLIC SECTOR

8.3.1.1 PUBLIC SECTOR PROCUREMENT (ADMINISTRATIVE CONTRACTS)

FGV does not allow any person conducting activities on its behalf to seek advantages in any public 

sector procurement.

Those responsible for activities associated with this type of procurement at FGV must ensure there 

is no offering or acceptance of an undue or pecuniary advantage, taking care that all negotiations 

are always carried out in the presence of more than one FGV representative and more than one 

public official.

In addition, the evaluation of a public procurement process must involve FGV’s Presidency or its designee.

8.3.1.2 LICENSES, PERMITS AND AUTHORIZATIONS

FGV does not authorize anyone acting on its behalf to offer any type of undue or pecuniary advantage 

to public officials in order to expedite or secure the obtaining of licenses, authorizations and permits.

Those responsible for obtaining licenses, authorizations and permits at FGV must ensure that no offer 

or acceptance of an undue or pecuniary advantage takes place, and care must also be taken to ensure 

that all negotiations are conducted in the presence of more than one FGV representative and more than 

one public official.

8.3.1.3 INSPECTIONS

Any inspections that FGV may undergo must be monitored directly by the director of the unit involved 

in the activity under investigation and they must be reported, for as long as they last, to the Internal 

Control	Office and to FGV’s Presidency.

Under no circumstances may FGV hinder activities related to inspections, or offer undue or pecuniary 

advantage,	or	yield	to	demands	aiming	to	influence	the	results.

8.3.1.4 HIRING PUBLIC OFFICIALS OR FORMER PUBLIC OFFICIALS

The hiring of public officials or former public officials is described, within the scope of FGV, in a 

specific	Procedural	Norm.	The	Human	Resources	Office	is	responsible	for	taking	the	appropriate	steps	

in each of the cases presented, always seeking to avoid any kind of undue or pecuniary advantage, 

directly or indirectly.

Likewise,	 the	Human	Resources	Office	 is	also	responsible	 for	assigning	and	reintegrating	employees	

who temporarily worked in the public administration, respecting the quarantine periods mentioned in 

Law Nº 12,813 of 2013,	or	any	other	specific	laws	that	may	apply	to	former	public officials.

Employees shall reassume their functions following an evaluation of the Internal	Control	Office and 

approval of FGV’s Presidency.
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8.3.2 INTERACTIONS WITH COMMERCIAL PARTNERS, SUPPLIERS, DONORS, SPONSORS OR 

CLIENTS

Chapter I of Law 12,846 of 2013 provides for the strict liability of legal entities for the practice of 

acts against the Brazilian or foreign public administration and also of those that operate on their 

behalf as follows:

 — The unlawful acts described in this Law include those practiced in their exclusive or non-exclusive 

interest	or	benefit;

 — The	liability	of	the	legal	entity	does	not	exclude	individual	liability	of	its	directors	or	officers	or	of	

any natural person who is a perpetrator, co-perpetrator or participant in the unlawful act;

 — The legal entity shall be held accountable whether or not the individuals mentioned above are 

held accountable.

The possibility of FGV being held liable for the acts of third parties engaged as its commercial partner or 

supplier	implies	the	need	to	obtain	minimum	and	sufficient	information	on	these	commercial partners 

or suppliers to evaluate their integrity and conduct. This information is available in the module Single 

Registry Database of FGV’s Compliance System (SCFGV).

Particular attention should be paid to possible corporate, administrative and family ties between a 

client, donor, sponsor, supplier or commercial partner with a public official. In any situation, one 

should try to rule out the possibility of an undue or pecuniary advantage,	or	even	a	conflict	of	interests.

All contracts entered into with clients, donors, sponsors, suppliers or commercial partners contain 

clauses that certify the existence of practices and controls to curb corruption and money laundering 

and attest to the third party’s commitment to comply with anti-corruption and anti-bribery laws.

In addition to the checks mentioned earlier, all FGV clients, donors, sponsors or suppliers shall sign the 

statement of commitment to FGV’s Code of Ethics and Conduct.

8.3.3 GIFTS, ENTERTAINMENT AND HOSPITALITY

The policy and resulting rules concerning the exchange of business courtesies, gifts, entertainment and 

hospitality with private and public officials are described in a specific	Procedural	Norm.

Specifically	regarding	the	exchange	of	gifts,	entertainment,	and	hospitality	with	public officials, FGV 

faithfully complies with all applicable legislation and repudiates all relations aimed at obtaining an undue 

or pecuniary advantage.

8.3.4  CONTRIBUTIONS, SPONSORSHIPS AND DONATIONS

Any contribution, sponsorship and donation, as well as other offers of a similar nature, may only be 

accepted on behalf of FGV following a prior evaluation by the	Internal	Control	Office and approval of 

the Presidency in order to assess any illicit or risk factor in the offer. The rules and policies concerning 
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the acceptance of contributions, sponsorships and donations at FGV are described in a specific 

Procedural Norm.

Regarding this Policy, it is worth emphasizing that under no circumstances may contributions, 

sponsorships and donations be accepted in exchange for favors, advantages or special conditions, from 

public or private companies, whether domestic or foreign.

Contributions, sponsorships and donations received will be accounted for in line with sound accounting 

principles and prevailing legislation, and their use will be properly documented to provide evidence that 

their implementation followed the application for which they were intended.

Parties offering contributions, sponsorships and donations will attest to their efforts to control illicit 

acts, through the Integrity Program Verification Agreement, included as an appendix to this Policy.

8.3.5 POLITICAL DONATIONS

All recipients of this Policy may make personal contributions to political parties or politicians, but are 

not authorized to associate such contributions to FGV’s name.

8.3.6 CONFLICTS OF INTEREST 

FGV requires all recipients of this Policy to be alert and to avoid any interaction with public officials that 

may	be	characterized	as	a	conflict	of	interest.	Such	situations	are	defined	as	undermining	the	impartiality	

of a person in judgments and decisions, or featuring any kind of undue or pecuniary advantage.

The channels indicated in FGV’s Code of Ethics and Conduct must be used in any situation where there 

are	concerns	about	the	existence	of	conflicts.

8.3.7 COMMITMENT TO ETHICS AND INTEGRITY IN SETTING GOALS

Through this Policy, FGV reinforces its commitment to setting challenging goals, while rejecting the 

conduct of obtaining results at any cost from any recipient of this Policy.

Recipients of this Policy must ensure that FGV’s name does not end up being linked to unprofessional 

or corrupt behavior, that is, when carrying out their activities, priority is given only to the results, to the 

detriment of ethical conduct.

All recipients of this Policy should know and comply with the principles and standards of conduct laid 

down in FGV’s Code of Ethics and Conduct.

8.3.8 MONEY LAUNDERING

FGV requires that all recipients of this Policy follow these rules:
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 — Make payments for legitimate commercial purposes and authorized by law for genuine 

business	reasons;

 — Ensure	that	the	subject	and	objective	of	a	contract	cannot	be	used	to	illicit	practices;

 — Reject any undue or pecuniary advantage for any reason, aimed at the establishment, maintenance 

or guarantee of a commercial relationship with or for FGV.

8.3.9 ACCOUNTING RECORDS

Any	payment	or	 receipt	made	on	behalf	of	FGV	must	contain	 sufficient	 information	 to	 identify	and	

justify the transaction so that at any time it is possible to analyze it in detail and monitor it. Records 

generically	identified	as	“others”	are	not	accepted,	regardless	of	the	value	they	represent.	

Any attempt to mislead or falsify any accounting record to conceal a fraudulent or illegal act will be 

considered a violation of this Policy.

8.3.10 ANTI-CORRUPTION AND MONEY LAUNDERING CLAUSES

All FGV’s legal agreements must include anti-corruption and money laundering clauses. It is the 

responsibility of each and every recipient of this Policy involved in a contract to ensure the inclusion of 

these clauses and to communicate their content to the third parties involved.

8.4 INFORMATION AND COMMUNICATION
All recipients of this Policy, when identifying a risky situation related to the Anti-Corruption Law and 

other similar instruments, must report this fact to FGV’s Ethics Committee.

To this end, they may use the communication channels disclosed in FGV’s Code of Ethics and Conduct.

No person who reports a fact or suspicion related to an illicit acts described in Law 12,486 of 2013 

should feel persecuted or suffer any kind of retaliation. Any violation will be conducted through FGV’s 

Ethics Committee and disciplinary measures will be proportionate to the seriousness of the violation.

In order to publicize its content and empower the target audience of this Policy, FGV has regular training 

initiatives.	All	 those	who	participate	 in	a	 training	session	will	 receive	an	attendance	certificate	 from	

FGV’s	Human	Resources	Office.

These	 training	 activities	 are	 performed	 by	 the	 Human	 Resources	 Office	 following	 approval	 by	 the	

Internal	Control	Office. 

8.5 MONITORING 
FGV’s Integrity Program must reach all recipients of this Policy in their various activities. Thus, the 

Internal	Control	Office will maintain minimum monitoring and oversight checks as described in CGU 

Ordinance No. 909 of 2015.
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As well as regularly updating this Policy, the Internal	 Control	 Office is responsible for monitoring, 

together	with	FGV	managers,	any	potential	flaws	 in	FGV’s	different	processes	 that	may	 lead	 to	 the	

practice of illegal acts or favor the risk of their occurrence, especially processes that support hiring of 

FGV to carry out various activities related to public officials.

All suspicious or concrete situations of corruption, disseminated through the media, should be used to 

feedback FGV’s processes, and specially allegations received through the reporting channels.
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APPENDIX I – ACKNOWLEDGMENT OF RECEIPT AND COMMITMENT

I declare that I have received FGV’s Anti-Corruption Policy, I am aware of its guidelines and provisions, 

and by signing this statement, I express my commitment to comply with it fully when carrying out my 

activities for FGV and also to disseminate its content. 

I also declare that if I should identify an infringement of the Anti-Corruption Law or a situation in which 

the conduct demanded or expected by this Policy has not been explicitly followed, I will report these 

facts to FGV’s Ethics Committee.

Location and Date:  

Full Name:  

CPF (Brazilian taxpayer number):  

Signature: 

(if applicable)
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APPENDIX II – INTEGRITY PROGRAM VERIFICATION AGREEMENT

LEGAL NAME OF COMPANY:

CNPJ (Brazilian corporate taxpayer number) (if applicable):

FGV seeks to maintain with its clients, commercial partners, suppliers, donors and sponsors a standard 

of relationships based on integrity, the sharing of ethical values, and compliance with applicable laws 

and regulations. Accordingly, we invite you to share your anti-corruption practices with us. 

Below	we	present	a	minimum	set	of	statements	that	you	should	reflect	on,	in	line	with	the	provisions	

contained in the following Brazilian federal laws:

 — Law 12,846 of 2013 – Anti-Corruption Law

 — Decree 8,420 of 2015, according to which a legal entity’s Integrity Program consists of:

“A set of internal mechanisms and procedures related to integrity, auditing and encouragement 

to report irregularities, as well as the effective application of codes of ethics and conduct, policies 

and guidelines in order to detect and rectify deviations, fraud, irregularities and unlawful acts 

practiced against the public sector, whether in Brazil or elsewhere.”

Before starting to verify your administrative practices’ compliance with these statements, we wish to ask 

you	the	following	question:	What	proportion	of	your	operating	revenue	is	accounted	for	by	contracts	

with the public sector, whether in Brazil or elsewhere?

 % public sector contracts in Brazil             % public sector contracts in other countries 

CONTROL ENVIRONMENT

1. We	have	a	Code	of	Ethics	and	Conduct	or	a	similar	document,	known	throughout	the	organization	and	

disseminated by top management (Board of Directors or highest hierarchical level if there is no board).

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

2.  Our Code of Ethics and Conduct clearly addresses anti-corruption principles. 

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

3. 	We	have	an	Integrity	Program	along	the	lines	defined	by	the	federal	legal	instruments	mentioned	at	

the start of this document.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 
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4. As	well	as	a	Code	of	Ethics	and	Conduct,	we	have	an	Anti-Corruption	Policy	that	identifies	corrupt	

practices	and	defines	actions	to	prevent,	detect	and	rectify	them	in	a	timely	manner.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

5. Our employees and commercial partners (hired parties that act on our behalf) sign a statement 

declaring they will comply with our Code of Ethics and Conduct and/or a statement declaring they 

are aware of our Anti-Corruption Policy.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

6. We	have	widely	divulged	channels	to	receive	allegations	of	corrupt	acts,	 including	anonymously,	

and we guarantee that there will be no kind of retaliation against whistleblowers.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

7. We	have	an	administratively	independent	area	that	is	responsible	for	standardizing	and	spreading	

anti-corruption practices as part of an Integrity Program. 

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

8. This area reports to senior management and it is responsible for the compliance program of the 

company	and	its	entire	group	(branches,	affiliates	and	subsidiaries),	if	applicable.	

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

9. We	have	an	Ethics	Committee	or	similar	body,	also	 independent,	 to	evaluate	suspected	cases	of	

corruption that are reported via our communication channels or in other ways.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

RISK ASSESSMENT

10. 	We	have	clearly	identified	the	risks	(vulnerabilities)	of	corrupt	acts	to	which	the	company	is	subject.	

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 
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11. 	We	frequently	map	our	processes	in	order	to	identify	our	vulnerabilities	and	to	improve	our	controls,	

including by using allegations as a starting point.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

12. 	We	have	never	been	subject	to	an	investigation,	process,	punishment	or	evaluation	by	the	public	

authorities for involvement in a corrupt practice. 

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

CONTROL ACTIVITIES

THE RISKS INHERENT TO EACH OF THE FOLLOWING ACTIVITIES HAVE BEEN IDENTIFIED AND SUFFICIENT 

CONTROLS TO MITIGATE THEM HAVE BEEN IMPLEMENTED.

13. 	We	strive	to	ensure	that	we	take	part	in	competitive	tenders	in	full	compliance	with	applicable	legal	

instruments (Law 8,666 of 1993 and Law 12,846 of 2013), as well as the respective tender notice.

(    ) YES (    ) NO (    ) OTHER or NOT APPLICABLE

OTHER or NOT APPLICABLE (explain): 

14. 	We	strive	to	ensure	that	our	employees	or	commercial	partners	never	offer	any	kind	of	advantage	

to	public	officials	in	order	to	speed	up	the	granting	of	licenses,	authorizations	and	permits.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

15. 	We	seek	to	maintain	complete	transparency	in	our	dealings	with	public	officials	during	inspections,	

and we do not obstruct them in any way. 

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

16. 	When	hiring	former	public	officials,	we	strictly	follow	the	laws	that	determine	a	“quarantine	period”	

between	leaving	public	employment	and	joining	a	private	sector	company.	We	also	strive	to	ensure	

that the functions they will perform do not provide an opportunity to gain future advantages or 

privileges.

(    ) YES (    ) NO (    ) OTHER or NOT APPLICABLE

OTHER or NOT APPLICABLE (explain): 
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17. 	We	strive	to	ensure	that	gifts,	presents,	entertainment	and	hospitality	are	never	exchanged	between	

the	company	and	public	officials	with	the	aim	of	obtaining	any	improper	advantages.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

18.  Before hiring suppliers and commercial partners (hired parties that act on our behalf), we carry out 

prior evaluations of professionals or their employers to attest to their compliance with the standards 

that guide our Integrity Program.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

19.  In our Integrity Program, we carefully evaluate our clients, seeking to control potential participation 

or	risks	of	involvement	in	corrupt	acts	or	conflicts	of	interest.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

20.  Regarding the offering of contributions, sponsorship and donations, we carry out prior evaluations 

of	potential	recipients	in	order	to	check	their	honesty	or	conflicts	of	interest.

(    ) YES (    ) NO (    ) OTHER or NOT APPLICABLE

OTHER or NOT APPLICABLE (explain): 

21. 	We	 have	 procedures	 to	 ensure	 well-grounded	 evaluations	 and	 judgments	 of	 situations	 that	

characterize	conflicts	of	interest	that	could	benefit	our	company	or	other	stakeholders.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

22. 	We	keep	an	up-to-date	record	of	our	partners,	administrators	and	board	members	in	order	to	identify	

potential	conflicts	of	interest	in	line	with	their	relationships	with	public	officials,	government	bodies	

or any other stakeholder.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

23.  Regard the setting of goals for employees, we make it clear that we do not tolerate results obtained 

from	unlawful	activities	or	any	kind	of	advantage	specified	in	Law	12,846	of	2013.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 
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24. 	We	have	prior	analytical	procedures	to	detect	possible	involvement	with	money	laundering.	

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

25. 	We	ensure	that	all	our	revenues	and	expenses	are	properly	accounted	for,	and	that	their	origin	is	

accurately	identified.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

26. 	Other	activities	not	specified	above	that	you	would	like	to	describe:	

INFORMATION AND COMMUNICATION

27. 	We	have	 a	periodic	 training	program,	 involving	 events	 at	 least	 once	 a	 year,	 to	 keep	employees	

and commercial partners up to date in relation to anti-corruption actions, and we keep records of 

participants’ attendance. 

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

MONITORING

28. 	We	update	all	our	guidelines,	rules	and	training	courses	whenever	new	situations	demand	this,	and	

regardless of this, all the material is reviewed every year.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 

29.  Our external auditors, in their annual work, evaluate the effectiveness of our Integrity Program and 

identify necessary actions and updates.

(    ) YES (    ) NO (    ) OTHER

OTHER (explain): 
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PERSON RESPONSIBLE 
FOR FILLING IN FORM

FGV may contact you to clarify matters related to the questionnaire.

Name: 

CPF (Brazilian taxpayer 
number): (if applicable)

Position or function:

Phone number:

Email address:

Date:

Signature:
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